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: 1. O6mue nonoxenus

¥

»1.1. Tlonoxenue 0 CIyXeOHBIX KOMaHAUpOBKax (maiee - ITookeHHE) SABISETCS JIOKATbHBIM
HOPMAaTHBHBIM aKTOM MYyHHIMIIAJIBHOIO aBTOHOMHOIO YyupexkaeHHs «KynbTypHO-A0CYroBBIH LEHTP»
MYHHUHKIATIBHOTO paitona AG3enuioBckuii paiion PecryOnukn bamkoproctan (nanee — PaGoromarens,
VupexaeHnue), pa3pabOTaHHBIM M IPHHSATBIM B COOTBETCTBHHM C TPYAOBBIM 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanuu (ct. cT. 8, 164 - 168 TK P®D, ITocranosnenue [Ipasutenscrea PO ot 13.10.2008
N 749 «O6 0coOEHHOCTIX HAIPaBIeHUs PaOOTHUKOB B CITYy)KeOHBIE KOMaHAHPOBKU») C YUETOM Y Ka3aHus
Banka Poccuu ot 11.03.2014 N 3210-Y «O nopsiake BeJeHHS KacCOBBIX ONEpalMil IOPHAMYECKUMH
JWIAMH W YIOPOILICHHOM  TOpsAAKE  BEACHUS  KAacCOBBIX  OIEpalMi  HMHIMBHAYAJIbHBIMHU

NpEANPUHUMATECIIIMA H Cy6’beKTaMPI MaJIoro nNpeaAnpruHUMaTCIIbCTBaY.

1.2. TlonoxeHue peryaupyeT MOPSIOK HaNpaBiIeHHs pabOTHUKOB B CIyXeOHbIE KOMAaHAUPOBKH, a
TAKXKE ONpENeIAeT MMOPSIOK M pa3Mepbl BO3MEIICHHS pacXoJ0B, CBA3aHHBIX CO CIyXeOHBIMU
KOMaHIMPOBKaMH.

1.3. JInsg ueneii [TonoxxeHus UCHIOMB3YIOTCS CAEAYIOIME OCHOBHBIE IIOHATHS:

- cinyxebHas KOMaHIHpPOBKa (Jajiee TaKke - KOMaHJUPOBKA) - TIoe3[ka paboTHHKA IO
MUCBEMEHHOMY TpHKa3y PaboToaaresns Ha onpeaeSeHHbIH CPOK AJIS BBITOJHEHHS CIIyKeOHOro Nopy4eHus
BHE MeCTa IIOCTOSHHOM paboTHI;

- MECTO MOCTOSIHHOM paboTh! - MecTo HaxoxaeHuss MAY KL MP A63enusnoBckuii paiiod Pb (ero
000CcO0JIEHHOTO CTPYKTYPHOIO MOJpa3felieHusl), YKa3aHHOe B TPYJOBOM JOTOBOpE KaK MECTO paboThl
paboTHUKa;

- pacCxo/ibl, CBs3aHHBLIC C KOMEIHI[HpOBKOfI, - pacxoabsl Ha MNpoOE€3d, HACM JKHJIOI'O IIOMCUICHUI,
CYTOYHBIC U HHBIC NPOU3BCICHHBIC pa6OTHI/IKOM C pas3pCuICHHsA HJIH BEAOMA Pabortonarens 3aTparThl,
OTHOCAIIHECS K cnyxce6H017I KOMaHIHUPOBKE;

- aBaHCOBBIH OTYET - JOKYMEHT 00 HM3pacXOJOBaHHBIX PAOOTHUKOM B CBS3M C KOMaHJIMPOBKOH
JEHEXKHBIX CyMMax;

W% _ leHexHDBIl aBaHC - IEHEXHBIE CpeJICTBA, KOTOpbIE BBIIAIOTCA paOOTHUKY 1O IHS €ro BhIE3da B
CIyXeOHYI0 KOMaHIHpPOBKY Ha OILUIaTy pPacxXoiOB, CBS3aHHBIX C KOMAaHIAMPOBKOM, a TaKXe CYMMBbI,
NPeOCTaBIsIEMblEe EMY TIPH NPOJIEHHH CPOKa Cl1yeOHOH KOMaHIUPOBKH.

1.4. He npusHatoTcsi citykeOHOM KOMaHAUPOBKOM Cly:keOHble MOe3IKH pabOTHUKOB, I10CTOSIHHAS
pabora KOTOpBIX COTJIACHO YCJOBHUSM HMX TPYJAOBOTO JIOTOBOPA OCYIIECTBIISETCSI B IYTH WM HMEET
pa3be3HOHN XapaKTep.

L 1.5. IlonoxeHue pacnpocTpaHsieTcs Ha BceX paOOTHUKOB Y UpeXk/IeHUs, BKIIoUas pabDOTHUKOB €ro
000cO0NIEHHBIX CTPYKTYPHBIX MOIpa3 e/ ICHHIA.

1.6. He nonyckaercs HampaBlieHHE B CHOyXeOHYI0O KOMaHIMPOBKY CJEIYIOIIUX KaTeropuii
pabOTHUKOB Y UpeXKACHHUS:

- OepeMmeHHBIX xeHIUH (4. 1 cT. 259 TK P®, a63. 1 . 14 [locranosnenus ITnenyma BepxoBHoro
Cyna PO or 28.01.2014 N 1);

- paboTHHKOB B Bo3pacte no 18 jer (ct. 268 TK P®, a63. 1 n. 14 INocranosnenus Ilnenyma
BepxoBuoro Cyna P® ot 28.01.2014 N 1).

1.7. HanpaBiieHue B ciyxe0HYIO0 KOMaHJUPOBKY CIEMYIOIUX KaTeropuii pabOTHUKOB YUpeKaeHHUsI
JOITyCKAeTCsi TOJILKO MPH OIPEACIIEHHBIX YCIOBUSIX:



- )KEHIIUH, HMEIOIINX JIETeH B BO3PACTe O TPeX JIET, - €CIIU UMeeTCd UX ITMCbMEHHOE COIUIacHe Ha
KOMaHAMPOBKY MJIM Takas ciayXeOHasl IMOe3/Ika HE 3alpellicHa UM B COOTBETCTBUH C MEIMIMHCKMM
3aKJIIOYEHHEM, BBIJIAHHBIM B YCTAHOBJIEHHOM 3akoHOM mopsake (4. 2 cr. 259 TK P®). I'apantus,
npeaycMoTperHas B 4. 2 ¢T. 259 TK P®, npenoctaBigercs: TakKe MaTepsM M OTLEM, BOCIIHTBHIBAIOIIMM
Oe3 cynpyra (cympyru) neteil B Bo3pacrte JI0 ISTH JIET, OllEKyHaM JeTell yKazsaHHOIo BO3pacrta, JApYyrHM
JMIAM, BOCHUTHIBAIOIINAM JA€Ted B BO3pacTe JO MATH JeT 0e3 Marepu, pabOTHHUKAaM, UMEIOIUM AeTel-
MHBAJIMJOB, MONEYHTEISAM ACTCH-HHBATHIAOB W pabOTHUKAM, OCYIIECTBISIOIIUM yXOA 3a OOJBHBIMU
YJIeHaMM MX CeMeEH B COOTBETCTBHH C MEAMLMHCKHIM 3aKaodenueM (4. 2, 3 ¢t. 259, c1. 264 TK P, a63. 2
n. 14 [Nocranosnenus [Tnenyma BepxoBHoro Cyaa PO ot 28.01.2014 N 1);

- pabOTHHUKOB-MHBAIMJOB - €CJIM HaIlpaBlIeHHE B KOMAHIMPOBKY HE IPOTHBOPEYHUT HX
UHUMBHIYQTBHON mporpamMme peabunuranud win abunutauuu (4. 1 c1. 23 PenepalibHOro 3aKoHa OT
24.11.1995 N 181-®3 "O cornwanpHO# 3amuTe HHBATKHAOB B Poccuiickoit @enepanun"),

- pabOTHUKOB, 3apETHCTPUPOBAHHBIX B KA4eCTBE KaHIWJATOB B BBIOOPHBIH OpraH, - €Cid
KOMaHIMPOBKA HE BhINaJ[a€T Ha IEPHOJ MpOoBeAeHUs BBIOOPOB (. 2 cT. 41 DenepanbHOro 3akoHa OT
12.06.2002 N 67-®3 "OO6 OCHOBHBIX rapaHTHsX H30HUpaTelbHBIX IpaB M IIpaBa Ha Y4YacTHE B
pedepennyme rpaxkaan Poccuiickoit denepanun');

- paOOTHUKOB B TIEPHOM ACHCTBHS YUYEHHYECKOIO JIOrOBOpa - €CNIH ClykeOHas KOMaHIHpPOBKa
HEIOCPECTBEHHO CBsi3aHa ¢ yueHmuecTBOM (4. 3 c¢1. 203 TK PD).

1.8. B neprosa HaxoX/JIeHHUS B CIy)XeOHONU KOMaHIUPOBKE HAa paOOTHUKA pacIPOCTPAHAETCH PEXKUM
pabo4yero BPEMEHH, OINpPEACICHHBIA JIOKAIBHBIMM  aKTaMU  OpPraHU3alli¥, HHAMBHAYAJIbHOTO
NpeAnpUHUMATENS, B KOTOPYIO (K KOTOPOMY) OH KOMaHIHPOBAaH.

1.9. TlonoxeHue BCTymaeT B CHIY ¢ MOMEHTA €ro YTBEPXAEHHUS padoTroiareneM YUpexAeHUs U
JEUCTBYET IO €ro OTMEHBI IPUKa30M paboroaarens YuUpeXIeHHs WIH 10 BBeAeHus HOBOro Ilonoxenus
0 CIIy)eOHBIX KOMaHIUPOBKaX.

1.10. BHeceHue u3MeHeHHH B jeiicTByromee [lomoxenne Mpou3BOAUTCS IPUKAa3oM paboToaaress
Vupexnenus. VI3MeHeHHs BCTYNAIOT B CHIIY ¢ MOMEHTA MOJIMCAHUs COOTBETCTBYIOLIETO MIPHKA3a.

2. Hopsanok HanpaB/jieHus pa0OTHUKOB B c/1y’KeOHbIe KOMAHIHPOBKH

2.1. B mumensx mHanpaBieHHs pabOTHHUKA B CHY)XEOHYIO KOMaH/JIMUPOBKY DYKOBOIUTEND
NOJpa3fieNieHns, B KOTOPOM padoTaeT KOMaHAUPYeMBIH paOOTHUK, MHUIIET Ha HMs paboroiares
ClIy)keOHYIO 3alIHCKY, B KOTOPOH yKa3bIBAlOTCSI:

= - ®.1.0. u nomxHOCTh pabOTHHKA,

- MECTO KOMaH/MPOBaHUs (HAMMEHOBAHUE TPUHHMAIOILEH CTOPOHBI M HaCeJICHHBIH ITYHKT);
- 1Ie7Th KOMaHJIUPOBKH (CONIEpPIKaHHE CITYKeOHOTO MOPYyUEHHS );
- CPOK KOMaHIHPOBKH.

3aBu3upoBaHHas pabotonateneMm ciyxkeOHas 3amucka (IIpunoxxenue Ne2) noanexur nepenade
CHELHAIUCTY 110 KaJpaM He II03JHEE YeM 3a OJIHY HEJIEINIO 10 Hayajla KOMaHJHPOBKH.

2.2. Cpeuuanucr 1o KajapaM, SIBISIOMIMACS B COOTBETCTBHH C JOJDKHOCTHOH HHCTPYKIHEH,
TPYIOBBIM JOrOBOPOM M IIpHKa3oM Pa0ortomartenss OTBETCTBEHHBIM 3a OGOPMIIEHHE KaIpOBBIX
JIOKYMEHTOB, IIOJIyUYHB CAy)XeOHYIO 3alucKy, ykazaHHyoo B 1. 2.1 IlonoxeHus, HOIKEH clenarhb
cieaylouee:

- B CJIydac HaIpaBJICHUA B KOMaHAHPOBKY pa6OTHI/IKa, OTHOCAIECTOCA K KaTCropHiaM JIHII,



NEPCUYNCICHHBIM B a63. 2 m. 1.7 HOJ'IO)KEHI/IH, YBECOAOMHUTE €0 O TOM, YTO OH BIIPABE OTKa3aTbCst OT
KOMaHJHPOBKH, U 3alIPOCUTH €0 MIHCBMECHHOE COrJIaCHe Ha HaIIPpaBJICHHUC B KOMAHAHPOBKY,

- OArOTOBHTH MpoekT npukasza ([Ipunoxkenue Nel) o HanpaBneHHH paOOTHHKA B KOMaHIMPOBKY H
nepenarh €ro Ha MOAIKUCh PabOTOAATEIIO;

- O3HAaKOMHTH KOMaHIUpyeMoro pabOTHHKAa C HPUKAa30M O HAIPaBICHHH B KOMAHIUPOBKY HE
mo3jiHee YeM 3a 4eThlpe pabouux IHs 40 Hadajla KOMaHIHPOBKH; ,

- oOpPMHUTH MpPHBJIEYCHHE KOMAHIUPYeMOro paboTHHKa K paboTe B BBIXOJHOH MM HepaOouui
Ipa3HUYHBINA JIeHb B MTOpAAKe, penycMoTpeHHoM cT. 113 TK P®, eciiu AeHb 0The31a B KOMAaHAHPOBKY
(1eHp npHe3ia U3 KOMaHAHPOBKH) COBIAMAeT ¢ BBIXOAHBIM WJIH HEpaOOUMM IIPa3IHMYHBIM JHEM JHOO
pabOTHHK HAINpaBsieTCss B KOMAHAWUPOBKY [UIS BBIIOJHEHUS pabOThl B BBIXOAHOH MM Hepabouui
Npa3IHUYHBIA JICHB;

- repefath KOIHUIO INpHKa3a O HampaBieHHH pabOTHHKAa B KOMAHIUPOBKY B OyXTalTepuio He
NO3/IHEE YeM 3a UeThIpe pabouux [HsA 10 Hauana KOMaHJIUPOBKH.

2.3. Ha ocHOBaHHH KOIMH IIPHKa3a O HAIPABJICHUH B KOMAHAWPOBKY, [I€PEJaHHOH CHEIMaINCTOM
110 KajpaM OyXraJTep COCTaBIISET MPEBAPHTEIBHYIO CMETY PacXO0B, CBA3AHHBIX C KOMAaHIUPOBKOH, U
COTJIACOBBIBAET €€ ¢ INIaBHBIM OyxrantepoM. [locie coryiacoBaHus cMeTa nepenaércs padboTonaTe/ro Ha
VTBEpIXKICHHE.

2.4. Kaccup opraHu3aiMy He MO3JHee ueM 3a naBa pabouux IHS 10 OHA Hadajla KOMaHAHMPOBKH
BBIIA6T KOMAHIHPYEMOMY paOOTHUKY MOA OTUYET MO pacXOJAHOMY KacCOBOMY OpACpY JACHEKHBIE
cpescTBa (ICHEXXHBIM aBaHC) HA OCHOBAaHHM 3asBJICHUS NAaHHOIO pabOTHHKA, KOTOPOE 3aBU3MPOBAHO
paboTonareneM YupexaeHus, U IpeABapUTEIbHON CMETHI.

[lo 3asBneHUI0 paboOTHHKA, KOTOPOE 3aBU3UPOBAl pabOTOaTENb, JOIIYCKAETCA BblAa4a AEHEKHOIO
aBaHCa HE 4epe3 KacCy OpraHu3allud, a IMyTéM HEepedMC/ICHUs ACHEXKHBIX CPEACTB Ha €ro 3apIUIaTHYXO
OaHKOBCKYIO KapTy.

2.5. Ilo BO3BpalllcHUU W3 KOMaHAMPOBKH PabOTHHK B TEUCHHUE TPEX pabOUHX THEH NpPENCTaBIISET B
OyXTaJITeprIO aBaHCOBBIA OTUET (YHUbHUIuposanHas ¢opma N AO-1, yrBepxaénnas [locTtanoBieHHEM
["ockomctaTa Poccun ot 01.08.2001 N 55) 06 u3pacxonoBaHHBIX B CBA3H C KOMaHIUPOBKOH CyMMaXx.

ABaHcoBbllf OTuU€T (Popma N AO-1) cmaércss B OyXTraaTepHio C INPHIOKEHHEM CIEAYIOLIMX
JOKYMEHTOB:

- IOKYME€HTA O HalMe XHJIOTO ITOMCHICHU A,

- TOKyMEHTOB Ha Ipoe3 (B TOM 4YHCJIE [TOCAJOYHBIX TAJIOHOB), CTPAXOBAHHE U JAPYITHX JOKYMEHTOB,
TOATBEP>K/IAIOLMX IPOU3BeAEHHBIE paOOTHHKOM C pa3pelleHus] WK BeAoMa paboToJarens pacxoisl B
CBSI3U €O CIIyXeOHOH KOMaHIMPOBKOH.

2.7. byxrantep mocie IMOJy4Ye€HHS OT pabOTHHKA JOKYMEHTOB, IIEPEUHCICHHBIX B I. 2.5
[Tonoxenus:

- HIPOBEPSCT ABAHCOBBIN OTYET U BCE IIPUIIOKCHHBIC K HEMY JOKYMCHTEI]

- IPOBEPEHHBIN aBAHCOBBIN OTYET nepenaéT Ha YTBEPKIACHHE YIIOJIHOMOYEHHOMY Ha YTBEPXKICHUE
OTY€Ta JIULY.

Ilociie yTBep)KAEHHS aBaHCOBOIO OT4YeTa OyxrajTep IPOU3BOAUT OKOHYATENBHBIH pacyeT ¢
pabOTHHUKOM IO JICHE)KHOMY aBaHCY Ha KOMAHIHPOBOYHBIE PACXO[(bl, IOJyYCHHOMY NEpea OTHE3IOM B
KOMaH/IHPOBKY.



OcCTaToK HEWCIIOJIB30BAHHOTO aBaHCa PaOOTHUK CAAaeT B Kaccy OpraHu3alldd II0 IIPUXOTHOMY
xaccoBoMy opzepy. Ilepepacxom 1O aBaHCOBOMY OTYETy BBLIAETCS PAOOTHUKY IIO PacXOIHOMY
K4CCOBOMY OpZiepy uepe3 Kaccy JIMOO IyTeM IEepEeUYMCIICHUs JEHEXKHBIX CPEICTB Ha €ro 3apIulaTHYIo
OaHKOBCKYIO KaprTy.

3. Cpok ciy:ke0HOH KOMaHIMPOBKH

3.1. Cpok KOMaHIMPOBKH U PEXUM BBITOTHEHUS PAOOTHUKOM CIIy)KEOHOTO NMOPYYEHHUS B IEPUOJ
KOMaH/IMPOBKY OIpe/IeNsieT PYKOBOJMTENb IOJpa3JeieHusl, B KOTOPOM pPabOTaeT KOMaHIUPYEMBIH
pabOTHHUK, TI0 COTJIacOBaHMIO ¢ paboromareneM. IIpu 3TOM yduTHIBaroTCs 00BEM, CIOXKHOCTH M HHBIE
0COOEHHOCTH CIIYXEeOHOT0 MOPYYEHHsS,, BO3MOXKHOCTH €rO BBINOJHEHUS B IpEJeNax yCTaHOBJIEHHOH
pabOTHHKY TPOJODKUTEIFHOCTH paboyero BpeMeHH ¢ Y9&ToM rpaduka paboTsl TOH OpraHu3alyu, Kyaa
OH KOMaHIUpyeTcsl.

3.2. B cpoKk KOMaHIMPOBKH BXOISAT BpeMsi HAXOXXICHHUS B IyTH (BKJIIOYas BPEMs BBIHYXICHHON
3a7€p)KKH B IIyTH) U BpeMs NPeObIBaHMs B MECTE€ KOMaHIMPOBAHHS (BKJIIOYAs BBIXOJHBIE M Hepabouue
npa3HAYHBIE THH, TIEPHOJ HETPYIOCIIOCOOHOCTH KOMAaHIMPOBAHHOTO PAOOTHHKA).

JlHeM BbI€3/la B KOMAaHIMPOBKY CUMTACTCS JICHb OTIPABICHHUS I10€3/a, caMoJieTa, aBTo0yca HIId
APYIoro TPaHCIIOPTHOTO CPEJICTBA U3 MeCTa MOCTOSHHOM pab0Thl KOMaHIMPOBAHHOI'O, & THEM IIPHE3/Ia -
J€Hb MPUOBITHS YKA3aHHOTO TPAHCIIOPTHOTO CPEJICTBA B MECTO ITOCTOSIHHOM paboThl KOMaHAMPOBAaHHOTO.
Ilpi OTHpaBJIeHUH YKa3aHHOTO TPAHCIIOPTHOTO CpeAcTBa 10 24 4acOB BKIIOYHMTENIBHO JHEM OTHE3JA B
KOMaHMPOBKY (JHEM TpHe3/a U3 KOMaHIUPOBKH) CUUTAIOTCS TeKyle cyTkH, a ¢ 00 wacoB 00 MUHYT H
no3JHee - IOCTEAYIOIIMEe CYTKH. Eciaum MecTo NpUOBITHS YKa3aHHOTO TPAaHCIOPTHOIO CPENCTBA
PAcIIOJIOKEHO 3a INpefelaMi HACeJIEHHOrO MyHKTa, B KOTOPOM HaXOIMUTCS MECTO IOCTOSHHOM paboThI
KOMAaHIMPOBAHHOTO, JIEHb OThe3/1a B KOMAHIMPOBKY (JIeHb MpHe3/ia U3 KOMaHIAUPOBKH) OIPEAEIISIETCs C
VHETOM BPEMEHHU, He0OXO0AMMOTO /ISl IMpoe3/a 10 JaHHOIO MECTa.

3.3. Cpok mnpeObiBaHHsI pabOTHHUKA B CIY)KeOHOW KOMaHJIUPOBKE YKa3bIBA€TCS B CIIy)KeOHOMH
samucke, npeaycMoTpeHHOM 1. 2.1 IlonoxkeHus, a TaKKke IpHUKa3e O HaANpaBICHUH DPabOTHHKA B
KOMaHIMPOBKY.

3.4. ®axkTHueckuii cpok mpeObBaHUs paOOTHHKA B KOMAaHIUPOBKE OIPEJENISIETCS Ha OCHOBAHHMHU
NPEOCTaBISIEMBIX PAOOTHHKOM II0 BO3BPAILCHUH IPOE3IHBIX JOKYMEHTOB. B cilydae MX OTCyTCTBUS
MOJATBEPAUTh YKa3aHHBIH CPOK MOXHO JOKYMEHTaMH IO HaliMy XHJIOrO IOMEIIEHHs (IPOKUBAHMIO B
rocTuHuIe). Eciu jke HU Mpoe3IHBIX JOKYMEHTOB, HU JIOKYMEHTOB II0 HaiiMy JKHJIOTO ITIOMEINEHHS HET,
pabOTHHUK IIPEJCTABISECT CIy)KEOHYIO 3amucKy M (WIM) HMHBIE JOKYMEHTBI, KOTOpBIE COZIEpIKaT
MOATBEPXKICHUE IIPHHUMAIOIIEN CTOPOHOU CPOKOB IPHOBITUS (YOBITHS) KOMAHIMPOBAHHOTO PaOOTHHKA.

Ecnu 1mo mucbMEHHOMY pelieHHio paboTojaTesisi K MeCTy KOMaHIUpPOBaHUS M (MIH) OOpaTHO
pabOTHUK CIIEZIOBAJ HA CIIY)KEOHOM HJIM COOCTBEHHOM TpPAHCIIOPTE MO0 TpaHCIOPTE, UCIIOJIB3YEMOM I10
JIOBEPEHHOCTH, TO (haKTHYECKUI CPOK MpeOBIBAHUS B MECTe KOMaHIMPOBAHUS HEOOXOJMMO yKa3aTh B
ciyxeOHoW 3amucke. Takast 3amucka HpefcTaBisieTcss paOOTHHKOM pPabOTONATEN0 IO IPUOBITHH U3
KOMaH/IUPOBKH OJTHOBPEMEHHO G JIOKyMEHTaMH, HOJITBEPKTAIOLIIMHU UCIIOJIb30BaHHE
COOTBETCTBYIOIIEr0 TpaHCIOpTa JUIs mpoe3aa (IIyTeBBIM JIUCTOM, CYETaMH, KBUTAHIUSAMH, KaCCOBBIMHU
4eKaMH U JPYyTUMH JOKYMEHTaMH, KOTOPBIE ITOATBEPKIAI0T MAPIIPYT CIeI0BaHMs TPAHCIIOPTA).

3.5. Bompoc o0 siBke paboTHHKA Ha paboOTy B JI€Hb BbI€31a B KOMaHIUPOBKY U B JICHb IIpUE3/1a U3 HEE
periaeTcs Mo JOroBOPEHHOCTH ¢ paboToareieM.

3.6. B Tedenue cpoka KOMaHIUPOBKH (BKJIIOYAs JIEHb OTHE3/1a, JCHD MPUE3/Ia U BPEMS HAXOXKICHUS
B IIyTH) 3a paOOTHHUKOM COXPAHSIOTCS MECTO pabOThI (JOJDKHOCTB) W CpeIHHMH 3apabOTOK 3a BCE THH
KOMaH/IMPOBKY 110 Tpaduky ero paboTsl B Y UpEeKICHUH.



4. IIpoaJienne cpoka ciay:ke0HOH KOMaHIMPOBKH

4.1. B ciy4yae mpoM3BOJICTBEHHOM HEOOXOAUMOCTH B IEJISX BBIIOJHEHHS CIIyKEOHOIO IOpPYYEHHS
CPOK CITy)KeOHON KOMaHMPOBKU MOXET OBITh IIPOJUIEH 110 PACHOPSKEHUIO pabOTOAATENIS.

Jli1st 5TOr0 PpyKOBOAMTEH CTPYKTYPHOTO MOIpa3ieieHusl, B KOTOPOM paboTaeT KOMaHIMPOBAHHbIH
paboTHHK, THINET Ha WMs paboTojaTeNs CIyKeOHYIO 3alHCKy O HEOOXOIMMOCTH IpPOJUICHHs CpOKa
cayvKeOHON KOMaHIMPOBKH, YKa3bIBas:

- ®.1.0. u 10/KHOCTh KOMaHIUPOBAHHOTO PaOOTHHUKA;

- MECTO KOMaHIMpOBaHus (HANMEHOBAHHE IIPHHUMAIOIIEH CTOPOHBI U HACEIEHHBIN ITYHKT);
- OCHOBaHHeE CIIy)KeOHOH KOMaHIMPOBKY (PEKBH3HUTHI IPHKa3a O KOMaHIUPOBKE);

- IPUYMHY [IPOJUICHUS CITy»KeOHOM KOMaHIUPOBKH;

- CPOK, Ha KOTOPBIA HEOOXOAUMO IPOTUTE KOMaHIUPOBKY.

3aBu3uMpoBaHHas paboTomaresieM cCiyxeOHas 3amucka IIOAJEKUT OINEpaTUBHOM Iiepenaye
CHSLHATICTY 110 KaJpaMm.

4.2. CnenyamcT 1mo Kajapam, KOTOPBIH B COOTBETCTBHH C JOKHOCTHOW MHCTPYKIIUEH, TPYAOBBIM
JOTOBOPOM SIBJISIETCST OTBETCTBEHHBIM 32 O(OpMIIEHHE KaJpOBBIX JOKYMEHTOB, B LEJAX IIPOJJIEHUS
cayxeOHOM KOMaHAMPOBKH JI0JDKEH CIEIaTh CIEAYIOIIee:

- B Clly4ae €clld KOMAaHJIUPOBAaHHBIM paOOTHUK OTHOCHUTCS K OJHOW U3 KarTeropuu JIMII,
nepeyurciieHHbIX B a03. 2 1. 1.7 Ilonoxenus, 3apocuTh €ro corjiacue Ha npoyIeHHe KOMaHIUPOBKH,

- Ha OCHOBaHWHM 3aBM3MPOBAHHOW paboTojmareneM CIy)keOHOHW 3almuCcKH, yKazaHHOW B 1. 4.1
[10710%KEeHHUsI, TTOJATOTOBUTH IMPOEKT IPHKa3za O MPOJICHHH CpOKa KOMaHIMPOBKM M IIEpenaTh €ro Ha
HOAMHCH PaboTOATENIO;

- O3HAaKOMHUTh KOMaHJMPOBAHHOTO paOOTHHKA IPH IHOMOLIM (HAKCHMUIIBHOM CBA3M MJIHM II0
3IEKTPOHHOM MOYTE ¢ MOJMHCAHHBIM IIPHKA30M O IPOJJIEHHH CPOKa KOMaHMPOBKH M IIEPEAaTh KOIHUIO
3TOTO IIpHKa3a B OyXrajiTepHuro.

4.3. Eciu pu poIIEHUH CpoKa KOMaHIUPOBKH pabOTHUKY OTPeOYIOTCS JIEHEKHBIE CPEACTBA IS
OIUIaTHI Ipoe3a (MIpyU HEBO3MOXKHOCTH OOMEHSTh KYILICHHBIN paHee OuiieT) U HaitMa (IIpo/UIeHHs Halima)
AMIIOTO TIOMEIEHHs, OyXraJTep JODKeH MepeBecTH pabOTHUKY JIEHEKHBIM aBaHC Ha OCHOBaHMHU IIPHUKa3a
0 MPOJJIEHUH CPOKa KOMAHIUPOBKH M 3asiBJIEHUs paOOTHHKA O HEOOXOAMMOCTH JEHEKHOI0 IEPEBOIA IS
OIUIaThl YKa3aHHBIX pacXoJ0B. 3asBlieHHE PaOOTHHKA JOJDKHO OBITh 3aBU3UPOBAHO paboTOdaTEIEM
opraum3anuyd. OHO MOXET OBITh HANpaBIeHO MO (akcy, AMeKTPOHHOH noute. PasMep J€HEKHOro aBaHca
B 3TOM CJIy4yae OIpeesieTcs B COOTBETCTBHUH ¢ pa3z. 7 [lonoxenwus.

JleHeXHbIH aBaHC TEPEBOJMTCS HA 3apIUIATHYIO OAaHKOBCKYIO KapTy paOOTHHKA WM IIOYTOBBIM
IEPEBOJIOM.

5. OT3bIB paboTHHKA U3 CJIYKeOHOH KOMaHAMPOBKH

5.1. B ciy4ae nmpou3BOJCTBEHHOM HEOOXOAUMOCTH paOOTHUK MOXKET OBITh OTO3BaH U3 CIyKeOHOU
KOMAaHIUPOBKH 110 pacHOpsDKEHUIO paboToaTes.

J71s1 9TOro pyKOBOJUTETHh CTPYKTYPHOTO TOApa3/iesieHus, B KOTOPOM paboTaeT KOMaHAUPOBAHHBIN
pabOTHHUK, NMHUIIET HAa UM padOToJaTelNls CIyKEeOHYIO 3alUCKy O HEOOXOIMMOCTH OT3bIBa PabOTHHKA M3
CIyeOHOM KOMaHAUPOBKH, YKa3bIBas:



- ®.11.0. ¥ 10JDKHOCTh KOMaHIHPOBAHHOTO paOOTHHUKA;

- MECTO KOMaHMPOBaHus (HAUMEHOBAHUE TIPUHUMAIOIIEH CTOPOHBI U HACEJIEHHbIN ITyHKT);
- OCHOBaHHeE CIIyXeOHOM KOMaHIUPOBKHU (PEKBU3UTHI IPUKA3a O KOMaHIUPOBKE);

- IPUYMHY OT3BIBA U3 CITYKEOHOH KOMAaHIUPOBKY;

- J1aTy, ¢ KOTOPOi HEOOXOIUMO 0TO3BaTh PAaOOTHUKA U3 CIIy)KEOHON KOMaHIUPOBKH.

3aBI/I3I/Ip0BaHHa}I pa60TonaTeneM cnyme6Haﬂ 3alrucCKa IIOJJICIKHUT OHepaTHBHOﬁ nepeaayde
CHOCHHUAIUCTY IO KaJipaM.

5.2. Crenaamct 1o Kajapam, KOTOPBIi B COOTBETCTBUH C JOJDKHOCTHOM MHCTPYKLHEH, TPYIOBBIM
JOTOBOPOM  SIBJISIETCSI  OTBETCTBEHHBIM 3a O(GOpMIIEHHE KaJpOBBIX JOKYMEHTOB, B IEIIX OT3bIBA
paboTHHKA U3 CITy)KeOHOM KOMaHIUPOBKH JOJKEH CAEIaTh CIEyIOMIee:

- Ha OCHOBaHWH 3aBHU3MPOBAHHON paborojareneM CiIy)KeOHOH 3amMCKu, yKasaHHOHM B 1. 5.1
[lo10XKeHus1, TOITOTOBUTH MIPOEKT IIpHKa3a 00 0T3bIBE paOOTHHMKA M3 KOMaHIMPOBKH H IIEpeNarh €ro Ha
DOAMUCH PaboTOAATEIO;

- O3HAaKOMHUTh KOMAHJIMPOBAHHOTO pPabOTHHKA C TIOANHCAHHBIM IIPUKa3oM 00 OT3bIBE M3
XOMaH/IUPOBKY TIPH ITOMOIIY (aKCUMIJIBHOM CBSI3M MJIHM 3JIEKTPOHHOM mouThl. Ilepenars Komwuio 3Toro
npHKa3a B OyXrajlTrepHio.

5.3. Ecnu B ciydae OT3bIBa M3 CIY)EOHOH KOMaHIUPOBKH PabOOTHUKY MOTPEOYIOTCSl OIUIATHTH
npoe3t (Ipr HEBO3MOXKHOCTH OOMEHSITh KYIUICHHBIH paHee OWIIET), eMy JOJDKEH OBITh II€pEBE/CH
JEHEKHBIM aBaHC HAa OCHOBAHHWH IpPHKa3za 00 OT3bIBE W3 KOMAHIMPOBKH M 3asBICHHS PaOOTHHKA O
#e00XOIMMOCTH JIEHE)KHOTO IIepeBojia Ui OIUIaThl Mpoe3da. Takoe 3asBICHHE JOJDKHO OBITh
3aBU3MPOBAaHO paborojareneM. Pa3mep IeHEKHOro aBaHca OIpENENsieTcss B COOTBETCTBUH C pasi. 7
TlonoxxeHus.

IIeHe)KHBIﬁ aBaHC TICPEBOJUTCA Ha 3apIlIATHYIO 6aHKOBCI(y10 KapTty paGOTHI/IKa HJIX IIOYTOBBIM
IEPeBOIOM.

6. F'apanTun padoOTHUKY NPH HANIPABJIEHHH B CJIyKeOHYI0 KOMAHIHPOBKY

6.1. Ilpu HampaBiieHHH B CIIy)K€OHYIO KOMaHIMPOBKY pabOTHHMKY HIpPEIOCTAaBIISIOTCS TapaHTHH,
npeaycMotpenHsle  TpynoBeiM  kojekcoM P® wu  Ilonoxkenuem 00 OCOOCHHOCTSX HalpaBICHUS
pabOTHUKOB B CIIy)KeOHbIE KOMaHAMPOBKH, yTBepkIeHHbIM [loctanoBienuem IIpaBurensctBa PO ot
13.10.2008 N 749. Emy rapanTupyroTCs COXpaHeHHe MecTa paboThI (JIOJKHOCTH) U CPEAHEro 3apaboTka,
a TaKke BO3MEIIEHHE pacXOJOB, CBS3aHHBIX CO CIY)KeOHOW KOMAaHJIMPOBKOW. YKa3aHHBIE pacXombl
BO3MEIIAIOTCS B IOPSIKE U pa3Mepax, yCTaHOBICHHBIX pa3a. 7 [lonoxenus.

6.2. B ciayyae BpeMEHHOH HETPYIOCIOCOOHOCTH BO BpeMsS KOMaHIMPOBKH pPAOOTHUKY IIpU
MPEJICTaBICHUH UM JIUCTKA HETPYJIOCHOCOOHOCTH:

- BO3MEMIAIOTCS PACXObI 110 HAMMY KHJIOTO TIOMEIeHHs (KpoMe CIy4aeB HaXOKICHUsT paOOTHHUKA
Ha CTAI[HOHAPHOM JICUCHHH );

- BBIIUIAYMBAIOTCS. CYTOYHBIE 3a BCE BpeMs, MOKa PabOTHUK IO COCTOSIHHUIO 3J0POBBS HE HUMeEIl
BO3MOXXHOCTU IIPUCTYIIUTh K BBIIOJHEHUIO CIY)XKEOHOrO TIOPYUYEHHSI WA BEPHYTBCS K MECTY
MOCTOSIHHOTO JKHUTEJIbCTRA;

- BBIIUTAYHUBAETCS TOCOOUE 110 BPEMEHHOU HETPYI0CIIOCOOHOCTH.



6.3. B ciyyasx mpouW3BOJCTBEHHON HEOOXOAMMOCTH KOMAHAMPOBAHHBIM PAaOOTHHK MOXET OBITH
npusiieu€H PaboTonaTeneM K BBIIOJHEHHUIO CITY)KeOHOTO NOPYUECHHS:

- 3a IpefeJaMH YCTAHOBJIEHHOW IPOJOJDKHTEIBHOCTH €ro pabouero BpPEMEHH B IOpPSIKE,
onpenenéaHoM cT. 99 TK PO (uckirouenue - KOMaHAUPOBAaHHBIE PAOOTHUKH, KOTOPBIM B COOTBETCTBUH C
VCIOBHSIMH MIX TPYIOBBIX JIOTOBOPOB YCTaHOBJICH HEHOPMHUPOBAHHBIM pabouuii IEHb);

- B HOYHOE BpeMsl B TIOpsZIKE, YCTaHOBIEHHOM CT. 96 TK P®;
- B BBIXOJIHBIE U HEpabouue Mpa3HUYHBIE B TOpsiIke, ycTaHOBIEHHOM cT. 113 TK P®.

[lpuBneueHre KOMaHIUPOBAHHOTO paboOTHMKA K paboTe 3a IpelesiaMd yCTaHOBJIEHHOM
BPOIODKUTEIEHOCTH ero pabouero BpeMeHH, a Takoke B HOYHOE BPEMsl, B BBIXOIHBIE U IIpa3IHUYHBIE THH
odopmisieTcss OTIAEeNbHBIM IpukazoMm PabGotoparens. PaGoromaress BeAeT ydeT IPOJOJDKHTEIBHOCTH
T2K0it paboTHL

Tpyn komanaupOBaHHOTO pabOTHHKA, IPUBJICUYEHHOTO K BBIIOJIHEHHIO CIIYKEOHOTO MOpYYEHHsS 3a
npeenaMy YCTaHOBJIEHHOM IPOJIOJDKUTEIBHOCTH €ro pabodyero BpEMEHH, OILIAUYMBAECTCs 110 IpaBHJIaM
cr. 152 TK PO, a B ciyyae mpuBiedeHus K paboTe B HOYHOE BpeMsl U BBIXOJHBIE M Hepabouue
UpasIHUYHBIC THY - 110 mpaBmiiaM cT. c¢T. 154 u 153 TK P® cooTBeTcTBEHHO.

7. Pazmepbl ¥ MOPS/IOK BO3MeIEeHHsI PA00OTHHKY PAacX0/10B, CBAI3AHHBIX CO CJIYKeOHbIMH
KOMaH/IHPOBKAMH

7.1. llpu HampaBieHMH B KOMaHIMPOBKY (B TOM 4YHCIIE INpU €€ NPOIJICHUH) pPaOOTHUKY
s03MenaroTes cineayommue pacxosl (cr. 168 TK PO):

- pacxXoabl HA IIPOE3a;

- paCXxoJibl Ha HAEM XHJIOTO ITOMCIIICHUS (KpOMe CJIy4dacB HaAIIpaBJICHU pa6OTHI/IKa B OOTHOJHCBHYIO
C.Ty)KC6HyIO KOMaHAHUPOBKY, IPEAOCTABICHUA OecIuIaTHOIO YKUJIOTO HOMCIIIeHI/Iﬂ);

= JIONOJIHUTENIbHBIE PAacXO/Ibl, CBS3aHHBIE C MPOKHBAHHEM BHE IOCTOSHHOI'O MECTa JKUTEJIbCTBA
(CYTOYHBIE) (KpOMe CilydaeB, Korja paOOTHUK HAlpaBjiIeH B OJHOJHEBHYIO CIIy)KeOHYIO KOMaHIUPOBKY
#IH UMEET BO3MOXKHOCTB €KEHEBHO BO3BPAIIATHCS K MECTY ITOCTOSTHHOT'O JKUTEIBCTBA);

- HHBIC pacXodbl, TPOU3BCACHHEBIC paGOTHI/IKOM C pa3pCiICHus U1K BEAOMaA pa60T0)1aTeJm.

7.2. Bo3Melenue pacxonoB, nepeyrciaeHHbIX B 1. 7.1 TlonoxeHus, mpou3BOIUTCS Ha OCHOBAaHUU
NPe/ICTABICHHBIX PAOOTHUKOM B OyXTalTepHIO JOKYMEHTOB:

- aBaHcoBoro otyera (popma N AO-1); G:1ank HopMbl paOOTHHUK MOXKET MOTYYUTh B OyXTraaTepHuH);
- JOKyMEHTOB, IIOATBEPKJAOIIUX PACXO/IBI, CBS3aHHBIE CO CIIYKEOHOH KOMaHIMPOBKOM.

7.3. Pacxozpl Ha poe3/1 K MECTy KOMaHIUPOBKH U 00OpPAaTHO K MECTY IIOCTOSIHHOM pabOTHI, a TakxkKe
Ha IIPOE3]] U3 OJHOrO HACEJICHHOI0 IIyHKTa B JIPYro# NpH HamNpaBiIeHUH pabOTHUKA B HECKOJIBKO
OpraHM3alui, DPacCIOJOXKEHHBIX B pa3HBIX HACENCHHBIX ITYHKTaX, BO3MEINAIOTCS B pa3Mepe ero
(haKTHYECKHX pacXooB (BKJIIOUYAsl pacXo/bl MO OIUIaTe yCiIyr 3a 0(OpMIICHHE IPOE3THBIX JTOKYMEHTOB,
NPEJOCTABIIEHHE B II0€3/aX IIOCTENBHBIX MPUHAIICKHOCTEH), MOATBEPKACHHBIX IPOE3THBIMU
JOKYMEHTaMH, HO HE BBIIE CTOMMOCTH IIpoe3la (€Cid HMHOE HE YCTAHOBICHO JOKaJIbHBIMH
HOPMaTUBHBIMU aKTaMH Y UPEXKJICHHUS):

- JKEJIEe3HOJAOPOXKHBIM TPAHCIIOPTOM - B BaroHe IOBBIMIEHHONH KOM(OPTHOCTH, OTHECEHHOM K
BaroHaM 5KOHOMMYECKOT'O Kjacca (KyIeWHBIN BaroH), ¢ 4eThIpeXMeCcTHbIMU Kyne kateropuu "K" umm B
Barone kareropuu "C" ¢ MecTaMu IS CHICHHS,



- BOJIHBIM TPAHCIIOPTOM - B KatoTe V IPYyIIbl MOPCKOTO Cy/IHA PEryJIsIPHBIX TPAHCIIOPTHBIX JIMHUHA U
JMHHE ¢ KOMIUIEKCHBIM 00CTy)KHBaHHEM MAaCCaXUpPOB, B KaroTe Il kareropuu pedyHoro CyaHa BCeX JTUHHUM
Co00ImeHus,;

- BO3AYIIHBIM TPAaHCIIOPTOM - B CAJIOHE DKOHOMHUYIECCKOI'O KJI1acca,
- aBTOMOOMIBHBIM TPaHCIIOPTOM - B TPAHCIIOPTE 00IIEro moJIb30BaHUS.

KomaHupoBaHHOMY paOOTHHKY OIUIAYMBAIOTCS pacXojbl HAa TakCH B TOM CIydae, €clld
2200X0IMMOCTH TAKOTO IIPOe3/a CBsi3aHa CO CIyX)eOHOW KOMaHIupOBKOH. Bo3melenne mpou3BoauTCs B
pasmepe (paKTHIECKHX pacxooB.

KomanmipoBaHHOMY paOOTHHKY TakXKe OIUIAYMBAIOTCS PACXObI Ha IPOE3J TPAHCIIOPTOM OOIIEro
20530BaHUs (B TOM YHCJIe TaKCH) K CTAHIUH (BOK3aly), IPUCTAHHU, adpOIIOPTY, €CIIM OHU HaXOIATCS 3a
SEpPTOi HACEJIEHHOTO MyHKTA. Bo3Melenne npou3BoguTes B cyMmMe (PaKTHUECKHX PacXo/I0B.

7.4. B UCKITIOUUTENBHBIX CIyYasx (HampuMmep, IpU OTCYTCTBUU OUIIETOB JUISl IIPOE3/a TPAHCIIOPTOM
# #e00XOIMMOCTH CPOYHOTO BbI€3/la B KOMaHAMPOBKY WM BO3BPAILICHUS U3 HEE) IO COIIACOBAaHHIO C
padoToslaTesieM MOTYT OBITh NMPHOOpPETEeHBI Mpoe3/Hble OMIeThl 00Jiee BBICOKOW KATETOPHM, YEM 3TO
scragoBieHo B 1. 7.3 [onoxxenusi.

7.5. OcHOBaHMeEM JUIsl BO3MEIIEHHS PACX0/I0B Ha P03 SBISIIOTCS MPOE3IHbBIE TOKYMEHTHI (OMIIET,
WMApUIPYT/KBUTAHIIMS DIEKTPOHHOTO aBHAOMIIETa, KOHTPOJIGHBIM KYyIIOH 3JIEKTPOHHOTO JK/I Ouiera,
SOCanOYHBIA TAJOH WIM CIIpaBKa aBHANEpEBO3YMKA), a TAaKXKe JOKYMEHTHI, IOATBEPHKIAIOIIUE OIIaTy
|SBHMTQHIIMM, KAaCCOBbIE 4YEKH, YEKH IUIATEXHOTO TEepMHHANA, CIUIBL, IOATBEPXKICHHE KPEIUTHOM
opraduzaiy (rae pabOTHUKY OTKPHIT OaHKOBCKHM CYET) O IPOBEJEHHM OIEpaldy I10 OIUlaTe
SISKTPOHHOT0 OMIIeTa, TPAaHCHIOPTHBIX KapT U T.J. C HCHOJIb30BaHUEM OAaHKOBCKOM KapThI).

B ciyuae yrepu paOOTHHKOM IIPOE3JHOTO JOKyMEHTa pacXoibl BO3MEIIAIOTCS HAa OCHOBAaHMU
SLUTAHHOW  IEPEeBO3YMKOM  CIIPaBKH, MOJATBEep)KHaromei (akt mpoe3ga pabOTHHMKa B MECTO
somanupoBanus. [1oayduTs y mepeBo3dynka Takyro CIpaBKy pabOTHHK JJOJDKEH CAMOCTOSTENHHO.

Ecnu aBuaOuier BBIIMCAH HAa WHOCTPAHHOM SI3bIKE, VISl MOATBEPIXKICHUS PACXOJIOB HA IIPOE3]
#e00X0MMO TIEpPEeBECTH Ha PYCCKUH s3bIK cienyromme pekBu3uThl Omitera: @.M.0. maccaxupa,
=anpaBJieHHe, HOMep peiica, gary BbUIeTa, cTouMocTh Omiera. [lepeBon He TpeOyercs, ecii areHTCTBO
10 MpoJIaXke aBUANIEPEBO30K BBIAAIO CIIPABKY HA PYCCKOM SI3BIKE, B KOTOPOM COJEPIKATCS 3TH CBE/ICHHUS.

[lepeBOaUTH HA PYCCKU SI3BIK JIEKTPOHHBIN aBUabuUIeT He TpedyeTcs.

7.6. Ilpu oTcyTcTBUU y pabOTHHKA JOKYMEHTOB, TOATBEP)KIAIOIIUAX PAcXo/Ibl Ha MPOE3 A0 MecTa
HasHaueHWs: U oOpaTHO, €ClIM YyKa3aHHBIE pPAcXO/bl MPOU3BOJMIMCH PAOOTHHUKOM JIMYHO, DPACXObI
B03MEIIAIOTCS B pa3Mepe CTOMMOCTH TPoe3a 10 MecTa KOMaHMPOBKH U 00paTHO:

= JKCJIC3HOAOPOKHBIM TPAHCIIOPTOM - B KyHeﬁHOM BaroHe 1oe3ja,

- BOJHBIM TPAHCIOPTOM - B KatoTe X IPyIIbl MOPCKOTO Cy/IHA PEryJISPHBIX TPAHCIOPTHBIX JIUHUHA U
JMHUR C KOMIUIEKCHBIM O0CITy’)KHBaHHEM IaccaxupoB, B karote Il kareropum pedyHoro cyaHa Bcex
JHHHM COOOIIEHHS,;

- BO3/IyLIIHBIM TPAHCIOPTOM - B CAJIOHE SKOHOMUYECKOT0 KJIacca;
- aBTOMOOMJIBHBIM TPAHCIIOPTOM - B aBTOOYyce 00IIero THIa.

7.7. Pacxonpl, cBS3aHHBbIE ¢ OPOHMPOBAaHMEM M HAaWMOM JKWJIOTO IOMENICHHUs, BKJIIOYas OILIaTy
JIOTIOJIHUTENIBHBIX YCIIYT, OKa3bIBAEMbIX B TOCTHHHUIAX (KpOME pacxoJIoB Ha oOCIyXHBaHue B Oapax u
pecTopaHax, o0CIy)KMBaHHE B HOMepe, MOJIb30BaHHE PeKpealiiOHHO-03/I0POBHTEIBHBIME OOBEKTAMH),



NpH YCJIOBHHM, YTO OHHM HE BBIICJCHBI OTAEIbHO, BO3MEIIAIOTCS B pa3Mepe (aKTUYECKUX PacXoJl0B
KOMaHIMPOBAHHOTO PAOOTHHKA.

JlaHHBIE PacXobl HE BO3MEMIAIOTCS PAOOTHHUKY B CIEAYIOMIUX CIydasX:

- €CM 10 YCIIOBHSIM TPAHCIIOPTHOTO COOOINEHHS M XapakTepa BBHINOJIHIEMOrO CIyXeOHOro
nopydeHHss pabOTHHUK B TIEPHOJ] KOMAaHJMPOBKH €XEJHEBHO BO3BpAIIAETCS B MECTO IOCTOSHHOIO
IPOKHBAHUS;

= €CJIK XXKHUJIOC€ TIOMCIICHHUC IMPEAO0CTABIIACTCA 6eCl'I.IIaTHO;

- Pacxonpl mo mpoe3ay HE BOBMCIIAOTCA B ClIydaec, €CJIN pa60THm<y IPpEaOCTABIIACTCA CHy)KGGHbIﬁ
ZSTOTpaHCIIOPT.

BpoHupysl rOCTHHUYHBIA HOMEp CaMOCTOSITEIbHO, PaOOTHUK BIpaBe BBIOpAaTh U3 Ipe/laraeMbIX
% CJI0BUU TPOXKUBAHUS OJTHOKOMHATHBIN (OJTHOMECTHBIN) HOMED.

OcHOBaHMEM IS BO3MEIIEHHS pPacXOJ0B 10 OpPOHHPOBAHHIO M HaiMy >KUJIOTO ITOMEIICHHS
SRISIOTCS CYETa, KBUTAHIIMH, KACCOBBIE YEKH, aKThl, YCKH IUIATE)KHOIO TEPMUHANA, JOTOBOP apeH/Ibl
EIIOTO TIOMEIIEHHSL.

7.8. 3a Kaxaplii JEeHb HAaXOXJIEHHs B KOMaHJMPOBKE, BKJIIOYAsh BBIXOAHBIE M Hepabouue
Opa3HUYHBIE JHM, a TaKKe€ 3a JHH HAXOXIEHHS B IIyTH, B TOM YHCJIE 3a BPEMSI BBIHYXIECHHOMH
OCTaHOBKH B ITyTH, paOOTHUKY BBIIJIAYABAIOTCS CyTOYHBIE U3 pacuéTta 100 pybiieit B CyTKH.

CyTO‘IHBIe HE BBIIJIAYUBAIOTCA, €CJIM II0 YCJIOBHAM TPaHCIIOPTHOTO COO6I.HCHI/ISI H XapaxkTepa
SSIIOJIHACMOTIO CJ'Iy>KC6HOFO IMOpy4YCHHUs pa6OTHI/IK B IEpHUOa KOMaHAUPOBKHU €KCIHEBHO BO3BPAIIACTCs B
MECTO IMMOCTOSAHHOIO ITPOXKHUBAHUA.

Bompoc 0 nienecoo6pa3HoCTH €xXeTHEBHOTO BO3BpaIlleHHsI pabOTHHKA U3 MECTa KOMaHIUPOBaHHS K
MECTY IOCTOSTHHOTO JKHUTENIbCTBA B KaXIOM KOHKPETHOM cCllydae pemaercsi paboTomareieM ¢ y4eToM
JATBHOCTH PACCTOSHUS, YCJIOBHM TPaHCIOPTHOIO COOOIIEHMS, XapaKTepa BBIIOJHAEMOIO 3aJaHHs, a
TaKKe HeOOXOIUMOCTH CO3/1aHus paOOTHUKY YCIOBHH JUISI OTIBIXA.

Pacxonmpl 1o HaiiMy O>KWJIOrO TIOMEIIEHHSI BO3MEINAIOTCS pPaOOTHHKY IIPH IPEAOCTaBICHUU
COOTBETCTBYIOIIMX JOKYMEHTOB (KpOMe TeX ClydaeB, KOTJa MM IIPeJOCTaBIIsIeTCsl OECIIaTHOE KHIIOe
nomenienue), Ho He Oosiee 550 pyOmeii B cyTtku. [Ipu OTCYTCTBHH JTOKYMEHTOB, IOJITBEPKIAIOIINX 3TH
pacxojbl — 12 pyOneit B cyTKH.

Pacxompl mo mpoe3my K MeCTy KOMaHIUPOBKM M OOpaTHO K MECTy IIOCTOSHHOM paOoThI
BO3MEIIAIOTCS KOMaHIUPOBAaHHOMY  pabOTHHKY B  pa3Mepe CTOMMOCTH Ipoe3Za  BO3IYIIHBIM,
WEIEe3HOIOPOKHBIM, BOJHBIM M aBTOMOOWJIBHBIM TPAHCIOPTOM OOINEro IOJB30BaHUS, BKJIFOYAS
CTPAxoBBIE IUIATEXKH 110 IOCYIAPCTBEHHOMY 00S3aTeIbHOMY CTPaXOBAaHUIO ITACCAKUPOB HA TPAHCIIOPTE,
OIUIaTy yCIIyT IO MpPEeABAPUTEIBHOM Mpoaxe MPOe3IHBIX OUIETOB, PACXObl Ha MOJIB30BAaHHUE B TO€31aX
HOCTEIBHBIMU TIPHHAIIC)KHOCTSIMH.

7.9. Nuble pacxoabl, IOAJICIKAIIHUE BO3SMEIICHHUIO.

Pacxonbl Ha ommary TeneoHHOH UM COTOBOM CBSI3M B CIY)KEOHBIX IENSX, YCIYr IIO
KCEPOKOINMPOBAHUIO U CKAaHMPOBAHUIO JOKYMEHTOB, YCIYI' MOYTOBOM CBSI3M BO3MELIAIOTCS B pasMepe
DaKTHYECKMX PacX0/10B KOMaHJAUPOBAHHOTO pabOTHHKA.

OcHoBaHUEM JJIs1 BO3MEIIEHHS YKa3aHHBIX PacXoJI0B SBJISIOTCS IUIATEXKHBIE JTOKYMEHTHI (KacCOBBIE
4EKH, KBUTAHIIMH), IeTAIU3alHs CYeTa YCIyT Tele(h)OHHOU U COTOBOM CBSI3H.

Wuple pacxoabl B CBA3H C KOMaHﬂHPOBKOﬁ, HC YKa3aHHBIC B HACTOAIICM ITYHKTE, BO3MCIIAIOTCA
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pabOTHHMKY, €CJIH OHM OBUIM NPOW3BEJIEHBI C BEIOMa WM paspelieHus paboTojareis, IIpH
Bpe/ICTaBICHAN PAaOOTHHKOM JIOKYMEHTOB, ITOJTBEPKIAIOMIUX OCYIIECTBICHHE 3THX PacXO0/0B.

7.10. OcTaTOK [AEHEXHBIX CPEJICTB OT JIEHE)KHOTO AaBaHCA CBBINE CYMMBI, HCIIOJIB30BaHHOM
cornacHo aBaHcoBoMY otdety (hopma N AO-1), moIeUT BO3BpAIIEHUIO PAOOTHUKOM B Kaccy B TOM
BaT0Te, B KOTOPOU OBbLI BBIIAH JCHEXKHBIH aBaHC, HE MO3/IHEE TpeX pabouux AHEH mocie yTBEPKICHUS
2BaHCOBOI'O 0TYeTa, HO He mo3aHee 10 pabouux JHEl mocie BO3BpalleHHs U3 KOMaH IUPOBKH.

7.11. B cinydae HeBO3BpaleHHS paOOTHUKOM OCTaTKa CPEJCTB OT JEHEXKHOIO aBaHCa B CPOK,
ompenenennbiit B 1. 7.10 ITomoxenus, pabotonarens Ha ocHoBaHuU a63. 3 4. 2 ct. 137 TK P® Bmpase
y 2epXkath U3 3apabo0THOU IUIaThl PabOTHUKA JAaHHYIO CyMMY C Y4€TOM IIPEJIe/IbHOM CyMMBI yAEpiKaHuU,
serasoBiieHHoH cT. 138 TK PO.

8. OcobennocTu KOMaHIUPOBaHUs 3a npeaeabl Poccuiickoi ®exepanun

8.1. HampaBnenue paboTHHKa B CIYy)XeOHYIO KOMAHIMPOBKY Ha TEPPUTOPUIO HHOCTPAHHOIO
TOCyIapeTBa MPOU3BOJUTCSA HA OCHOBAHUU IpUKa3a paboToaaTes.

Ilpu HanpaBieHuun paOOTHHUKA B CIYXeOHYIO KOMAaHIMPOBKY Ha TEPPUTOPHIO HHOCTPAHHBIX
rocvaapcTB (32 MCKIIIOUYEHHEM TeppHTopuid  rocymapcrB-yuacTHukoB CHI') naTtel mepeceuenus
rocyaapcTBeHHOUW rpaHuibl Poccuiickoit ®Denepanuu Mpu ClIeIOBaHUM C TEpPpUTOpHH Poccuiickoi
Deaepalyy ¥ NP CJIeOBaHUM Ha Tepputopuio Poccuiickoit denepanuu OnpenensroTes 110 OTMETKaM
SOrPaHUYHBIX OPTraHOB B NacnopTe pabOTHUKA.

[lpu HampaBieHWH pabOTHHKA B CIYXEOHYIO KOMAaHIHUPOBKY HA TEPPUTOPHU TIOCYAapCTB-
VSaCTHUKOB ConpyxecTtBa HesaBrcUMBIX I'ocynapcts, & KOTOPBIMHU 3aKITFOYEHBI
MEKIIPABUTEIILCTBEHHBIE COTJIAINCHHS, Ha OCHOBAaHHHM KOTOPHIX B JOKYMEHTax JJs BbE3[a M BbIe3Ja
DOrPaHUYHBIMU OpraHaMH He JEIaloTCs OTMETKH O IEePEeCceYeHUH TOCYAapCTBEHHOM TI'paHUIIBI, JaTa
DepeceueHMs] TOCyIapCTBEHHOW rpaHuibl Poccuiickoit ®Denepanuu Onpenessercs M0 IPOe3AHBIM
JoxyMmeHTaMm (Omieram).

8.2. CyrouHble BBITUIAYMBAIOTCS pabOTHUKY B cooTBeTcTBUH ¢ IloctanoBnenuem IIpaBurenscTBa
2D ot 26 nexabps 2005 roga Ne 812 «O pa3mepe u nmopsiiKe BBIILIATHL CYyTOYHBIX B HHOCTPAHHOM BaJltoTe
# Han0aBOK K CYTOYHBIM B MHOCTPAaHHOH BaliOTe IPU CIy)KEOHBIX KOMAaHIMPOBKAaX Ha TEPPUTOPHH
WHOCTPAHHBIX T'OCYAAapCcTB PabOTHHKOB, 3aKIIOYMBIIAX TPYAOBOH TOrOBOp O pabore B (enepalbHbIX
TOCYIAPCTBEHHBIX OpraHax, paOOTHHKOB TIOCYJapCTBEHHBIX BHEOIO/KETHBIX (oHIOB Poccuiickoit
Deaepanuy, GenepaabHBIX FOCYIapCTBEHHBIX ydpexaeHui» (nanee - [locranosienue ot 26.12.2005 r.
Ne812).

8.3. 3a BpeMs HaxOXICHHS B NyTH paOOTHHKA, HANPABISIEMOT0 B CIyXKeOHYI0 KOMaHIMpPOBKY Ha
TEPPHTOPHIO MHOCTPAHHOTO TOCYAApCTBA, CyTOYHbIE BHITLIAUABAOTCS:

- TIpH Ipoesjie o Teppuropun Poccuiickoit Denepanuu - B MOpsIKE U pazMepax, yCTaHOBJIEHHBIX
218 cy)KeOHBIX KOMaHIMPOBOK B Ipesienax tepputopun Poccuiickoit @enepanmu;

- IpU Tpoe3ie IO TEPPUTOPUM HHOCTPAHHOTO TIOCyJapcTBa - B IIOpSAAKE M pa3Mepax,
veranoBieHHBIX [locTanoBnenuem ot 26.12.2005 r. Ne812).

8.4. Ilpu crnemoBanum paboTHHKA ¢ Tepputopuu Poccuiickoit @enepanuu [eHb NEpPECEUCHUs
rocyzapcTBeHHOU rpaHunbl Poccuiickoit ®enepanuu BKJIIOYAETCS B JIHH, 3a KOTOpPbIE CYTOUYHBIE
BBIIUIAYMBAIOTCS B MHOCTPaHHOW BaIOTE, a MPU CJIe0BaHUU Ha Tepputopuio Poccuiickoit @enepanuu
J€Hb IIepecedeHtsl rocy1apcTBeHHO# rpanuIisl Poccuiickoit depepanuy BKIIOUAETCSl B THU, 32 KOTOPHIE
CYTOYHBIE BHIIIJIAYMBAIOTCS B PyOIISX.

8.5. B ciydae BBIHY)XAE€HHOM 3a[ep)KKH B IIyTH CYTOYHBIE 32 BPEMsI 3a/I€PXKKH BBIIIIIAYUBAIOTCS 110
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pemieHnio paboTojaresns, NPH IMPEACTABICHUH JOKYMEHTOB, MOATBEPXKAAOIMX (PAaKT BBIHYNKICHHON
SATEPIKKH.

8.6. PaboTHMKY, BbleXaBIIEeMYy B CIIYXKEeOHYI0 KOMaHIMPOBKY Ha TEPPUTOPUIO HHOCTPAHHOTO
TOCYIapcTBa M BO3BpAaTHUBLIEMYCs Ha TeppuTopuio Poccuiickoit Denepanuu B TOT )K€ JIeHb, CyTOUHBIE B
WHOCTpAaHHOW BaJIOTE BBILIAYMBAIOTCA B pasMepe 50 IpPOLIEHTOB CYTOYHBIX, YCTaHOBJICHHBIX
TloctaroBienueM ot 26.12.2005 r. Ne812.

8.7. B cnyyae eciu paOOTHHMK, HalpaBJICHHBIH B CIIy)KEOHYI0 KOMaHIMPOBKY Ha TEPPUTOPUIO
SHOCTPAaHHOTO TOCYJIapCTBA, B TEPHOJ CIYy)KeOHOW KOMaHJAMPOBKH OOECIIEYMBAETCS HMHOCTPAHHOM
SATOTON Ha JIMYHBIE PAcXOJbl 3a CUET NMPUHHMAIOIIEH CTOPOHBI, HAIPABJISIONIAas CTOPOHA BHIILIATY
CVTOYHBIX B MHOCTPAHHOW BAJIIOTE HE MPOM3BOIUT, ECIM NpHHHMArOIIAs CTOpPOHA HE BBILIAYHBAET
VR23aHHOMY pa0OTHUKY MHOCTPAaHHYIO BAIIOTY Ha JIMYHBIE PACXOJbl, HO IPEJOCTABISIET €My 3a CBOM
9T MUTaHWe, HAIIPaBIISIONIAsi CTOPOHA BBIIUIAYMBAECT €My CYTOYHBIE B HHOCTPAHHOM BAJIIOTE B pa3Mepe
%% cyTOYHBIX (BKJIFOYAs HaI0ABKH), ycTaHOBJICHHBIX [locTanoBinerneM ot 26.12.2005 r. Ne812.

8.6. Pacxonpl mo mpoe3ly mpu HampaBlieHUH pabOTHHKA B KOMAaHIUPOBKY Ha TEPPUTOPUHU
SEOCTPaHHBIX FOCYIapCTB BO3MEIAIOTCS B COOTBETCTBHH ¢ 1. 7.3. manHoro Ilomoxenus.

8.7. Pacxoapl 1o HaiiMy KHJIOTO TIOMEIIEHHUS NPH HalpaBiIeHHH paOOTHUKOB B KOMaHIMPOBKU Ha
TEPPHTOPUHM  MHOCTPAHHBIX TOCYJapcTB, IOATBEPXKAEHHBIE COOTBETCTBYIOIIMMM  JTOKYMEHTaMH,
S03IMEIIAOTCs B OPSIIKE U pa3Mepax, onpeenseMbix [Ipukazom MunucrepcTBa puHaHCOB OT 2 aBrycra
2004 roga Ne 64 «O06 ycTaHOBICHHMH IpeNeIbHBIX HOPM BO3MEIIEHHUS PAcXoJOB IO HaWMYy JKUIIOTO
SOMELICHUS] B MHOCTPAHHOH BaIOTE NPH CIY)KEOHBIX KOMaHJMPOBKAX HAa TEPPUTOPHUM HMHOCTPAHHBIX
TOCyaapeTB pabOTHUKOB, 3aKIFOUMBINUX TPYIOBOH I0roBOp 0 paboTe B (hesepaabHBIX IOCY1apCTBEHHBIX
oprasax, pa0OTHMKOB TOCYIApCTBEHHBIX BHEOWDKETHBIX (oHmoB Poccmiickoit  Dexpeparum,
S IepaTbHBIX FOCY/IaPCTBEHHBIX YUPEXKICHUIN.

8.8. PaboTHuUKY npu HampaBIeHHH €ro B KOMAaHAMPOBKY Ha TEPPHTOPHIO HHOCTPAHHOTO
TOCYAapeTBa JOMOIHUTEIHHO BO3MEIIAIOTCS:

a) pacxo/ipl Ha 0(OPMIICHHE 3arpaHUYHOTO ACIIOPTa, BU3I U IPYTUX BBIE3THBIX JTOKYMEHTOB;
0) oOs13aTeIBbHBIE KOHCYIIBCKHIE U a9POAPOMHBIE COOPHI;

B) cOOpBI 3a IPAaBO BbE3/1a UM TPAH3UTA ABTOMOOHMIBHOTIO TPAHCIIOPTA;

r) pacxozbl Ha opopmiieHHE 00sI3aTeIbHON METUITHHCKOW CTPaXOBKH;

1) “HBIE 00s3aTeNbHbIE IUIATEeXKU U COOPBIL.

8.9. Bo3memeHue HHBIX pPAacXOJOB, CBS3aHHBIX C KOMaHJUPOBKAMH, OCYIIECTBISIETCS IPH
SPEACTABICHUM JOKYMEHTOB, IIOATBEP)KIAIOIINAX OTH PaCcXO/Ibl.
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ITpunoxenue Nel

K [lonmoxxenuro o KOMaHIHUPOBKax

Ne

» 20 r.

Vuudunuposannas ¢popma Ne T-9
YTBepkaeHa nocraHoBieHreM ['ockoMcrara
Poccuu ot 06.04.01 Ne 26

Kon
®opma o OKY /T 0301022
no OKIIO
(HaMMEHOBaHHE OpraHU3aL1U)
Homep noxymenra Jlara
IIPUKA3
(pacnopsikenne)

0 HaAnmpaBJCHUH paﬁo"mmca B KOMaHIUPOBKY

HanpaBuTh B KOMAHIHPOBKY:

TabenbHbI HOMED

(pamuust, UMs1, OTIECTBO)

(HauMeHoBaHKE MPOPECCHH (TO0HKHOCTH))

(HaUMEHOBaHUE CTPYKTYPHOT'O MOIpa3IcICHHUS)

(MecTo Ha3HaueHHUs (CTpaHa, FOPO, OpraHU3aLusl))

CPOKOM Ha KaJICHIapHBIX JHEN

c« » 20 rozaa no  « » 20 roza

€ mebIo

SOMaHIMpOBKa 3a CUET CPE/ICTB

OcsHoBaHue:

(cy»e0OHOe 3a1aHue, Apyroe OCHOBaHUE (HOMeED, 1aTa))
PyxoBOAUTEIb OPraHU3aALUH
(10JKHOCTB) (momuce) (pacuudpoBKa MOIUCH)

C npuka3oMm (pacnopsi’keHueM) 03HAKOMJIEH « ? 20 roza

(moanuch paboTHKKA)
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[Tpunoxxenue No2
K [Tonoxenuro 0 KoMaHIMpOBKax

Ne « » 20 T.
CHY)XEBHAS 3AIINCKA
Coo01maro, 9To 5 ONPABJISIIOCH B KOMAHUPOBKY «  » 200 71 ., MUH.
k) B , HCIIOJIB3Ysl COOCTBEHHBIM TPAHCIIOPT:
HauMeHOBaHHE ABTOMOOWIIB JIETKOBOM
Mapxka
PErHCTpAIlMOHHBIA HOMEp
SepHyiicst OOpaTHO «_ » 20 r.B 9. MUH.
T axkuM 00pazoM, IPOJI0JKUTEIBHOCTD IPOE3/IKA COCTaBHIIA KaJIeHIapHbIX JHEH.
Jdara [Toanuch
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BAIIIKOPTOCTAH PECITYBJIMKAQbBI PECITYBJIMKA BAIIKOPTOCTAH

MyHunHnajJibHOe ABTOHOMHOE yUpexIeHHe
“KyabTypHO-A0CyroBblii neHTp”
MyHHIHIAJILHOrO paioHa A03e/IHI0BCKHIi

O0i/IHII paiioHbI
MyHHIHIAAb PAHOHBIHBIH
“Ma3oHH —s1J1 HTEY Y3ore”
MYHHIHIIAIb ABTOHOMHS

yupexaennehbi

453620, Ackap, Jlennn ypamsi, 43
Tea 8(34772) 2-03-63, dakc 8(34772) 2-02-69.

paiion Pecnny6.inkn bamkoprocran

453620, c.AckapoBo, yi1. Jlenuna, 43
Ten. 8(34772)2-07-34, dakc 8(34772)2-02-69.

INIPUKA3
09 suBaps 2020 r. Ne 484

06 YTBEPKACHHUH MOJOKECHHS O cnymeﬁnux KOMaHAHPOBKaXx

PykoBoactByscb cr. cr. 166 - 168 TpymoBoro kozekca Poccuiickoit
©eaepauuu, I[locranosnenuem IlpaButensctBa Poccuiickoit @enepauuu ot 13.10.2008
N 749 «O06 0coOeHHOCTSIX HampaBIeHHs] paOOTHUKOB B CIIy)KeOHbIE KOMAHIUPOBKH» U B
CEE3M C HeoOXOAMMOCTBIO COBEpPILICHCTBOBAHHUS IMOPSIKA OpraHH3alMd KOMaHIUPOBOK
MyHHIMIANBHOIO  aBTOHOMHOro  yupexzaeHus:  «KynbTypHO-JIOCYrOBBI  LIEHTP»
Wy HHLMIATBHOTO paiioHa AG3enuioBckuii paiion PecyOsnku BamkopTocraH,

[TPUKA3BIBAIO:

l. YrBepaute [lonoxenue o cimyxeOHbXx komanaupoBkax (IIpmioxxenue Ne 1 k
HacToslLEeMy IIPHKa3y).

2. IlpumensaTs yTBepka€HHOe HactosmuM [lpukazom I[lonoxeHue o cCiry)KeOHBIX
somasaupoBkax ¢ 09 susaps 2020 r.

3. Cpeumanucry 1o KaapaMm, OyXrajiTepud, OTpPACiIe€BBIM  CTPYKTYpPHBIM
noapas/ielIeHusIM OpraHu3oBaTh O(OpMIIeHHEe U y4eT KOMaHIHUPOBOK B COOTBETCTBHUH C
tlonoxeHueM, yTBepKI€HHBIM HacTos UM [ Iprkazom.

4. Konrpone 3a cobmonenuem IlonoxeHuss o Ciry)keOHbIX KOMaHJIHMPOBKax U 3a
wcnonHeHueM Hacrosiulero IIpukasa octasisito 3a COOOM.

[Ipunoxenue:
1. ITosnoxeHue o ciykeOHbIX KOMaHIUPOBKaX.

JupekTop: (%’/ J.A. Kynapuna
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